Manual Client Account Creation Step-By-Step

View Loom Video Here

Why would | need to do this? Though we do not encourage adding contacts to Simply Home for use as
a CRM, if you would like to offer the Homeowner Dashboard to existing clients or leads, you can. The
following steps will show you how.

Step 1: Go to the “Contacts” tab on the left-hand side.

Step 2: Make sure you have the “My Contacts” tab selected and, in the top-right corner, click “Add New
Contact +”

Step 3: Enter the contact’s information. At a minimum, you need to include the email of that client.

If you do not add the contact’s address here, they will be prompted to add it after they receive the email to
accept the account.

Step 4: Click “Yes” under “Do you want to send an invitation to this contact?”

Step 5: Be sure to notify your client that the invitation is coming (usually within a few moments). To be
safe, remind them to check all of their inboxes, including spam. Here is a preview of the email they will
receive.
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Homeownership managed with Simply Home BHGRE

Dear Payton,

One of my goals as your agent is not only helping you buy or sell your home, but also to help you
along your path of homeownership. As a homeowner, you know, there is always something to do, fix
monitor or buy. It can be hard to manage, not to mention costly and stressful

That's why I'd like to introduce you to Simply Home BHGRE. With Simply Home BHGRE you can
manage every aspect of home ownership, from estimating home renovation projects, to finding local
professionals, to checking out the current value of your property.

With checklists, useful resources, document storage, and a place to manage your utilities and home
services, Simply Home BHGRE will save you time, save you money, and reduce the headaches of
home ownership

Click here to get started

For questions or comments, contact supp

With best wishes
Payton Beck
The Masiello Group
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